
TOWN OF BROOKLINE SELECT BOARD

 Heather A. Hamilton – 
Chair

 John VanScoyoc – Vice 
Chair

 Bernard W. Greene
 Miriam Aschkenasy
 Michael Sandman
 Melvin A. Kleckner – 

Town Administrator

SELECT BOARD CALENDAR II
(addition of item 12 and updated interview candidates under item 7)

06/21/2022 | REMOTE MEETING
Please click this URL to Register & Find the Information to Join as an Attendee via 

your Confirmation Email:
https://brooklinema.zoomgov.com/webinar/register/WN_JxETa7_gSxabmSYafOCABg

To Join by Phone: +1 646 828 7666  
Webinar ID: 160 672 4815

To Watch and Comment:
BrooklineInteractive.org/live

1. ANNOUNCEMENTS/UPDATES
6:00 PM Select Board to announce recent and/or upcoming Events of 

Community Interest.

2. PUBLIC COMMENT
Public Comment period for residents who requested to speak to 
the Board regarding Town issues not on the Calendar.
Up to fifteen minutes for public shall be scheduled each meeting. Persons wishing to speak may sign 
up in advance beginning on the Friday preceding the meeting or may sign up in person at the 
meeting. Speakers will be taken up in the order they sign up. Advance registration is available by 
calling the Select Board’s office at 617-730-2202 or by e-mail at kmacgillivray@brooklinema.gov. The 
full Policy on Public Comment is available at http://www.brooklinema.gov/376/Meeting-Policies

3. MISCELLANEOUS
Approval of miscellaneous items, licenses, vouchers, and 
contracts.

3.A. Question of approving the meeting minutes from June 14, 2022.

3.B. Question of accepting a grant from the Massachusetts 
Department of Transportation (MassDOT) for three new Speed 
Boards in the amount of $16,726.

3.C. Question of approving a Temporary Wine and Malt Beverages 
Non-Sales License to The Larz Anderson Auto Museum for a 
50th Wedding Anniversary to be held on June 24, 2022 from 6:00 
PM – 11:00 PM at 15 Newton Street. 125 people are expected to 
attend.

3.D. Question of approving a Temporary Wine and Malt Beverages 
Non-Sales License to The Larz Anderson Auto Museum for a 
Tented Sangeet to be held on July 2, 2022 from 6:00 PM – 11:00 
PM at 15 Newton Street. 125 people are expected to attend.
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SELECT BOARD-CALENDAR -2- 06/21/2022

4. CALENDAR
Review and potential vote on Calendar Items

5. BROOKLINE COMMUNITY FOUNDATION GRANT

Question of accepting a grant from the Brookline Community 
Foundation's Brookline For All Fund for a Town Meeting Access 
Program in the amount of $2,200.

6. CROWN CASTLE EQUIPMENT UPGRADE

Question of approving the request from Crown Castle to upgrade 
nine (9) existing wireless DAS Nodes by adding 5G antennas and 
upgrading ancillary equipment cabinets at the nodes, including 
the replacement of 3 nodes for structural reasons, to improve 
wireless services.

7. BOARDS AND COMMISSIONS - INTERVIEWS

The following candidates for appointment/reappointment to 
Boards and Commissions will appear for interview:

Park and Recreation Commission
Lauren Bernard
Wendy Sheridan Ames (withdrew)
James Carroll
Marilyn Tressel
Carol Hillman
Andrew Fischer (withdrew)

8. ALL ALCOHOL ALTERATION OF PREMESIS PUBLIC 
HEARING

7:00 PM Question of approving the application for an alteration of 
licensed premises of an All Alcohol License for Painted Burro 
Brookline LLC d/b/a Burro Bar at 1665 – 1665A Beacon Street.  
The license is taking over the unit adjacent to its current unit to 
expand its restaurant, bar and patio.

9. LODGING HOUSE LICENSE TRANSFER - PUBLIC 
HEARING

7:00 PM Question of approving the application for a transfer of the 
Lodging House license from Alice Dentremont to Enis Shehu at 
44 Winslow Road.

10. COMMON VICTUALLER & ENTERTAINMENT LICENSE - 
APOLLONIA
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SELECT BOARD-CALENDAR -3- 06/21/2022
Question of approving the application for a Common Victualler 
License for Apollonia Enterprises, LLC. d/b/a Fuel America at 
1020 Commonwealth Ave.  Hours of operation will be Monday – 
Sunday 6:00 AM – 9:00 PM. Seating will consist of 42 inside 
seats.

Question of approving the application for a new Entertainment 
License for Apollonia Enterprises, LLC d/b/a Fuel America at 
1020 Commonwealth Ave. Entertainment will consist of radio 
Monday – Sunday 6:00 AM – 9:00 PM.

11. COMMON VICTUALLER & ENTERTAINMENT LICENSE - 
CANTINA

Question of approving the application for a Common Victualler 
License for Cantina Hospitality, LLC. d/b/a Taco Bell at 276 -
278A Harvard Street.  Hours of operation will be Monday - 
Thursday 8:00 am to 1:00 am Friday – Saturday 8:00 am – 2:00 
am. Seating will consist of 34 inside seats.

Question of approving the application for a new Entertainment 
License for Cantina Hospitality, LLC d/b/a Taco Bell at 276 -
278A Harvard Street. Entertainment will consist of radio and 
recorded music Monday - Sunday 8:00 am – 2:00 am.

12. COMMON VICTUALLER & ENTERTAINMENT LICENSE

Question of approving the application of a Common Victualler 
for Maguro Thai Sushi, Inc. d/b/a Maguro at 1335 Beacon Street.  
Hours of operation will be Sunday – Thursday 11:30 AM – 9:30 
PM, Friday – Saturday 11:30 AM – 10:00 PM. Seating will 
consist of 60 inside seats.

Question of approving the application of a new Entertainment 
for Maguro Thai Sushi, Inc. d/b/a Maguro at 1335 Beacon Street. 
Entertainment will consist of radio and television Monday – 
Sunday 11:30 AM – 10:00 PM.

13. ANNUAL TOWN MEETING FOLLOW UP

Presentation on the 2022 Annual Town Meeting and assignment 
of follow up action for the Select Board.

14. ANNUAL APPOINTMENTS

Question of making Annual Appointments as recommended by 
the Town Administrator; of department heads, administrators, 
other officials and employees and of setting the benefits, salaries, 
and wages of all non-union employees effective July 1, 2022.
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SELECT BOARD-CALENDAR -4- 06/21/2022
15. SELECT BOARD WORKSHOP

Discussion of a possible Select Board workshop/strategic 
planning session.

The Town of Brookline does not discriminate on the basis of disability in admission to, access to, or operation of its programs, services, or activities. 
The Town of Brookline does not discriminate on the basis of disability in its hiring or employment practices. This notice is provided as required by 
Title II of the Americans with Disabilities Act (ADA) and by Section 504 of the Rehabilitation Act of 1973. Questions, complaints, or requests for 
additional information may be sent to Sarah Kaplan, Community Relations Specialist and ADA / Section 504 Coordinator. Persons with disabilities 
who need either auxiliary aids and services for effective communication, written materials in alternative formats, or reasonable modifications in 
policies and procedures in order to access programs and activities of the Town of Brookline are invited to make their needs and preferences known to 
the ADA Coordinator. This notice is available in alternative formats from the ADA Coordinator.
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MINUTES
SELECT BOARD

06/14/2022
5:15 PM|ZOOM

                         Present:  Select Board Member, Heather Hamilton, 
                       Select Board Member, Bernard W. Greene, Select Board Member, 

John VanScoyoc, Select Board Member, Miriam Aschkenasy, 
Select Board member, Michael Sandman

ANNOUNCEMENTS/UPDATES

Chair Hamilton provided an update on the Town Administrator search. The screening committee 
interviewed six candidates and will put forth three before the Select Board. The Select Board will 
conduct interviews on July 12, 2022. The select board members will get a memo with all of the 
questions that were asked and the resumes of those candidates. 
 Board member Greene announced that the Select Board took a tour of the unified command center at the 
Towns’ Golf Course for the US Open.  Security and safety issues are being addressed to ensure security and 
safety for the huge crowds that will be attending the event at the Country Club.
Select Board VanScoyoc spoke on the Town Administrator search adding this is a very important decision for 
the town and it is important we get it right. He urged the residents to pay attention. He would like to hear 
more about the process that was followed to get an overall picture on how the remaining candidates were 
determined.
Board member Sandman spoke on Boards and Commissions. He would like to see a list of committees that 
have a select board liaison, a review of the committee charge and an update on where they are. He would 
also like to see a list of active boards and commissions and hear from those committee members.
The third Community forum for the update of the town's housing production plan will be held virtually on 
Monday June 27 at 7pm.

PUBLIC COMMENT

  Donelle O’Neal announced the Juneteenth Celebration Day on June 19, 2022 starting at the Ridley School   
and ending at the Brookline Avenue playground. There will be family activities and food. Donelle thanked 
everyone involved in this event. He thanked the board for their continued support.

  Roberta Brucker urged the board to appropriate funds for town wide extermination to control the infestation 
of rats. She spoke on her neighbors and other residents dealing with the infestation. Some taking dangerous 
measures of applying poison on public ways. 

MISCELLANEOUS

Question of approving the meeting minutes from June 7, 2022.

On motion it was,

Voted to approve the meeting minutes from June 7, 2022.
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman 

3.A.
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In Select Board
06/14/2022
Page 2 of 9

ATHORIZATION TO HIRE
Question of approving an Authorization to Hire requests to fill the following vacancies within the 
Department of Public Works Central Administration:
Accounting Systems Assistant (C10)
Senior Office Assistant (C5)

On motion it was,

Voted to approve an Authorization to Hire requests to fill the following vacancies within the Department 
of Public Works Central Administration:
Accounting Systems Assistant (C10)
Senior Office Assistant (C5)
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman 

   ATHORIZATION TO HIRE
Question of approving the authorization to hire request for a Community Preservation Planner (T-6) in the 
Regulatory Division of the Planning Department.

On motion it was,

Voted to approve the authorization to hire request for a Community Preservation Planner (T-6) in the 
Regulatory Division of the Planning Department.
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman 

APPROPRIATION TRANSFER
Question of approving an appropriation transfer request from the Department of Public Works in the 
amount of $55, 0.00 as follows:
From: 4000 4300 523593 contractual services $55,000
To: 400 4010 531012 DPW admn office supplies $55,000

On motion it was,

Voted to approve an appropriation transfer request from the Department of Public Works in the amount of 
$55, 0.00 as follows:
From: 4000 4300 523593 contractual services $55,000
To: 400 4010 531012 DPW admn office supplies $55,000
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman 

TEMPORARY ALL ALCOHOLIC BEVERAGES SALES LICENSE
Question of approving a Temporary All Alcoholic Beverages Sales License to The Hellenic Association of 
Boston a/k/a Annunciation Greek Orthodox Cathedral of N.E. for a Wedding and Reception to be held 
on June 25, 2022 from 9:00AM – 12:00PM at 162 Goddard Ave. 130 people are expected to attend.

On motion it was,

3.A.
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In Select Board
06/14/2022
Page 3 of 9

Voted to approve a Temporary All Alcoholic Beverages Sales License to The Hellenic Association of 
Boston a/k/a Annunciation Greek Orthodox Cathedral of N.E. for a Wedding and Reception to be held 
on June 25, 2022 from 9:00AM – 12:00PM at 162 Goddard Ave. 130 people are expected to attend.
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman 

   MOBILE ICE CREAM TRUCK
Question of approval the renewal of Mobile Ice Cream Truck, Hani Hindi d/b/a/ Super Star Ice Cream

On motion it was,

Voted to approve the renewal of Mobile Ice Cream Truck, Hani Hindi d/b/a/ Super Star Ice Cream
   Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman 

   TEMPORARY WINE AND MALT BEVERAGES NON- SALES LICENSE
Question of approving a Temporary Wine and Malt Beverages Non- Sales License to the Larz Anderson 
Auto Museum, 15 Newton Street, for a Corporate Sports Tented Group, from 8:00am-8:00pm. on the 
following dates:600 people expected to attend 
June 16, 2022
June 17,2022
June 18, 2022
June 19, 2022

On motion it was,

Voted to  approve a Temporary Wine and Malt Beverages Non- Sales License to the Larz Anderson Auto 
Museum, 15 Newton Street, for a Corporate Sports Tented Group, from 8:00am-8:00pm. on the 
following dates:600 people expected to attend 
June 16, 2022
June 17,2022
June 18, 2022
June 19, 2022
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Miriam Aschkenasy, Michael Sandman

CALENDAR

BOARDS AND COMMISSIONS - INTERVIEWS

The following candidates for appointment/reappointment to Boards and Commissions will appear for 
interview:

Indigenous People Celebration Committee - rescheduled
Katherine Florio

Cannabis Mitigation Advisory Committee - rescheduled
Phoebe Ramler

Zoning Board of Appeals
Wadner Oge

3.A.
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In Select Board
06/14/2022
Page 4 of 9

Wadner Oge is an attorney and recent Town Meeting member. As an attorney he has worked on CORI 
reform law and advised on the interpretation of the law, a practice he will use if appointed to the ZBA.  
Mr. Oge supports smart growth development and affordable housing. Mr. Oge is Counsel for Bar 
Admissions and Character and Fitness for the Massachusetts Board of Bar Examiners where he 
manages the compliance and eligibility process. He is active in various s organizations and the Ridley 
school community. 

Board member Aschkenasy left the meeting at 6:00pm
 

WATER AND SEWER RATES PUBLIC HEARING

Public Hearing, presentation, and possible vote on the proposed aggregate increase of 8.5%, including 
the possibility of rate reduction with ARPA funds, to the FY23 Water and Sewer rates.

Commissioner Gallentine introduced Director of Water and Sewer, Jay Hersey and consultant David Fox.
She provided a brief review of the rate setting process in conjunction with the Water and Sewer rates 
Task Force.

The overall budget for the water and sewer enterprise has increased by approximately 2.2% for FY 2023 
due mainly to increases in MWRA assessments, supplies, services and personnel and offset, by a 
decrease in debt service. The Town is able to utilize zero-interest MWRA loans for water system and 
wastewater system improvements; however, it should be noted that stormwater improvements are 
funded via interest-bearing utility bonds. The recent rise in interest rates has made borrowing much 
more costly. In order to continue to fully fund the enterprise budget, revenues must match 
expenditures. The reserve fund is depleted. With consumption levels low, that also decreases the 
revenue brought in to support the water and sewer infrastructure and provide clean drinking water.

Mr. Fox provided a powerpoint presentation.

 Utilization of reserves to offset necessary rate increases
 MWRA historical monthly consumption FY2017-FY 2022
 Factors related to consumption levels
 Overview and projections – a decrease in consumption of about 8% - a 3.75% reduction in 

revenues 
 Proposed 8.5% across the board increases to water and sewer rates
 Efforts to begin building up the reserve fund to a sustainable position
 After an eight and a half percent increase, the average user would see an increase of $90 per 

year in the W&S bill.

The board discussed using ARPA funds to offset a rate increase to the consumers. This is an eligible use 
for those funds.  If the town used $400k in ARPA funds that would reduce the average rate increase to 
7%. If the ARPA funds were $850k that would reduce the rate increase to 4.1%. The board recognized 
that this is a one-time use of funds.

Mr. Fox recommended an 8.5% increase for the entirety of the year to start building those reserve 
funds up and provide a stronger financial base and better viability.

3.A.

Page: 8



In Select Board
06/14/2022
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Public comment:

David Lescohier note that he understands the need for a rate increase because of the depleted reserve 
funds. He spoke on the costs of delivery, repairing and installing pipes and on the many moving parts 
connected to managing water and sewer enterprise rates; rate stability is a priority.

Richard Benka, task force member clarified that when it was suggested a 8.5% rate increase across the 
board to build reserves, it really does not matter if the funds are coming from ARPA or a rate increase, 
the funds would still be there to build the reserves.  

Ernie Frey, task force member thanked the Commissioner and Water and Sewer director for continuing 
their participation with the task force. He expressed concern on the use of ARPA funds to offset a rate 
increase, but what will happen next year.

Board member VanScoyoc asked about considering a policy of not including irrigation systems in the 
future.
Commissioner Gallentine responded that the Parks and Open Space department has significantly 
reduced installation of irrigation. There are only two areas that absolutely need it in order to survive 
and serve their function of irrigation. This is something that is looked at with every design review.

The board would like to use ARPA funds to offset the rate increase to the consumers.

On motion it was,

1. Voted on the proposed aggregate increase of 8.5%, including the possibility of rate reduction 
with ARPA funds, to the FY23 Water and Sewer rates.

2. VOTED: 

(1) To approve the following quarterly Water and Sewer rates effective July 1, 2022: 

Water Rate: Single Family Residential Customers
$3.05 per hundred cubic feet (hcf) for all use up to 18 hcf
$7.62 per hundred cubic feet (hcf) for all use greater than 18 hcf
All Other Customers
$6.09 per hundred cubic feet (hcf) for all use

Sewer Rate: $9.11 per hundred cubic feet (hcf) for all use

(2) To approve the quarterly Base Charge based on meter size according to the following schedule 
effective July 1, 2022: 

Meter Size (in inches)      Quarterly Water Base Charge      Quarterly Sewer Base Charge
0.625 $34.65 $34.65
0.75 $49.10 $49.10
1 $83.75 $83.75
1.5 $167.48 $167.48

3.A.
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2 $268.55 $268.55
3 $502.44 $502.44
4 $834.52 $834.52

(3) To approve the quarterly Irrigation rate at $6.09 per hundred cubic feet (hcf) effective July 1, 2022.

(4) To approve the annual Fire Service Charge at $21.70 per inch-diameter squared of fire service pipe 
size effective July 1, 2022.

(5) The above votes are set under Massachusetts General Laws, Chapter 40, Section 22F.

Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Michael Sandman

GRANT OF LOCATION PUBLIC HEARING

Question of approving a grant of location from 610 Brookline Avenue Company, Inc. to install monitoring 
wells on Town owned parcels. 135-23, northeast of 610 Brookline Avenue and 134A-01 southeast of 610 
Brookline Avenue.

Jake Uretsky, River Hawk Environmental, explained that they have been doing some work at 610 
Brookline Ave removing underground storage tanks for Brookline Ice and Coal. That part of the project is 
complete, but the found a little bit of evidence of some oil leakage. They would like to install three 
monitoring wells to make sure there is not any contamination.

Public comment: no speakers

The board noted that all paperwork is in order.

On motion it was,

Voted to approve a grant of location from 610 Brookline Avenue Company, Inc. to install monitoring wells 
on Town owned parcels. 135-23, northeast of 610 Brookline Avenue and 134A-01 southeast of 610 
Brookline Avenue.
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Michael Sandman
  
COMMUNITY DEVELOPMENT BLOCK GRANT FY2023 ONE YEAR ACTION PLAN PUBLIC HEARING

Question of approving the submission of the Town’s FY 2023 CDBG Annual Action Plan to the U.S. 
Department of Housing and Urban Development

Question of authorizing the Chair to execute the Application for Federal Assistance (SF-424) and 
other certifications required for submission of the Annual Action Plan
 
Question of authorizing the Director of Planning and Community Development to execute 
Environmental Review or other programmatic documents required for federally funded projects on 
behalf of the Town

3.A.
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Joe Viola, Assistant Director for Community Planning reviewed the public process and board vote on 
the CDBG budget and annual action plan for submittal to the Us Department of Housing and Urban 
Development (HUD). Since their last update to the board, they were notified that the funding was 
reduced from $1.37 million to $1.25 million. This resulted in reduced funding to programs. The 
allocations are attached and located on the Planning Department’s website.

Board member VanScoyoc asked if the administration funding received the same amount of cuts as 
the other programs.

Mr. Viola responded , the funding for staffing goes beyond just grant administration. We use it for 
planning purposes, we use it for our housing division and without this funding, the town would not 
have a housing staff. The administration cost also cover various project assistance.  This year there 
were small cuts to staffing cost.

Public hearing: no speakers 

On motion it was,

A. Voted approving the submission of the Town’s FY 2023 CDBG Annual Action Plan to the U.S. 
Department of Housing and Urban Development

B. Voted to authorizing the Chair to execute the Application for Federal Assistance (SF-424) and 
other certifications required for submission of the Annual Action Plan

 
C. Voted to authorize the Director of Planning and Community Development to execute 

Environmental Review or other programmatic documents required for federally funded 
projects on behalf of the Town

Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Michael Sandman

NON-COMPETITIVE ARPA BUDGET

Question of approving the non competitive ARPA budget to support continued covid response and grant 
compliance activities.

 Melissa Goff, Deputy Town Administrator reviewed her memo that describes the elements of the non-
competitive budget. This is essentially is us looking to program out some of the additional costs that we know 
we're going to need through the life of the grant in order to make it clear what we have left to allocate in the 
competitive budget. The discussion on premium pay is continuing, it is a little more complicated than 
anticipated. 

Mike Sandman read a statement form Board member Aschkenasy:

The non-competitive budget is focused on ARPA-specific funding needs, language access services, and 
eventually premium pay.  These are budget items that need to be or are most ideally covered with ARPA funds 
and were not subject to a full committee vote. That said, we want to be clear and transparent about what 
these items are. 

3.A.
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In terms of ARPA-specific funding needs, we have line items for 

a. A contingency Fund for COVID response for the Department of Public Health to use as needed 
in this Peri Pandemic period. 

b. Remote access and safe in-person access as dictated again by the peri pandemic period– so 
programs such as open gov for the grant process, greeters to ensure building safety, zoom 
government and DocuSign.

c. And finally, we have line items for required grant execution and compliance positions. 

2. We also took the opportunity to create a line item for language services. This gap was highlighted 
during the fall 2021 town meeting, and this line item is meant to address this important need for the 
town. 

3. Finally – Premium Pay. This is a work in progress. Currently, the team is evaluating agreements from 
other towns and cities and determining how Brookline would roll out premium pay. There are some 
complex rules about who can qualify, and we want to make sure we remain compliant. You can expect 
to hear from us again with a recommendation once we have ironed out these details. 

Last, I want to talk about the timeline.  The ARPA review committee met last month to debrief, and we would 
still love to hear from the community how you think the process went and where things can be improved.  
Please email us at arpareview@brooklinema.gov and share your feedback.  We had a productive discussion, 
which you can view online, and will be making some adjustments for the next round. 

When is that next round, you might ask? Not until late 2022/ early 2023. We plan to use the rest of this year to 
roll out the 23 million we just awarded, make sure the projects are on track, and adjust the submission and 
review process based on feedback.  One thing we learned is that we, as a committee, need more lead time to 
read and discuss proposals, so we will build that into a calendar that we will post publicly as soon as we have 
it. The committee was very proud of our commitment to transparency and will continue to hold public 
meetings and share full access to the process as it moves forward.  For the next several months, the finance 
team will be working on getting the currently promised funds out the door and into the hands of the 
awardees. 

I apologize I can’t be here to answer questions but the rest of the team can share our thinking and explain any 
of our decisions. 

The board acknowledge the clearly outlined items in the memo. Ms. Goff added they are working on the 
premium pay. It should be ready for review in a couple of weeks. She added these items are not set in stone. If 
there were a need to reevaluate and transfer some funds, we would back to the board to amend.

Board member Sandman added that some of these items would need to continue after the APRA funds are 
gone, like funds for remote meetings.

On motion it was,

Voted to approve the allocation of $2,158,982.19 request of use as detailed in the package provided for the non-
competitive ARPA funds.
Aye: Heather Hamilton, Bernard Greene, John VanScoyoc, Michael Sandman

 On motion it was,

3.A.
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Voted to allocate $400,000 of ARPA funds to reduce the total impact of water and sewer rate increases.

Aye: Heather Hamilton, Bernard Greene, John VanScoyoc
Absent: Miriam Aschkenasy
Abstained: Michael Sandman 

There being no further business, the Chair ended the meeting at 7:45 pm.

ATTEST

Chat:

 

3.A.
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   T O W N  
O F  

B R O O K L I N E
Office for  Diversity, Inclusion and 

Community Relations
   

11 Pierce Street, Brookline, Massachusetts, 02445
Telephone: (617) 730-2326        Facsimile: (617) 730-2296

Lloyd Gellineau, Ph.D., MS, CDE
  Chief Diversity Officer

5.A.
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    June 25th, 2022

Memo: Approval of Grant

To: Brookline Select Board
Attn: Heather Hamilton- Chair Person of the Brookline Select Board         

Chairperson Hamilton,

The Office of Diversity, Inclusion and Community Relations seeks the Select Board’s 
authorization to accept a Grant of $2,200 from the Brookline Community Fund’s Brookline for 
All Grant Program.  The grant will be used to support a community based- Town Meeting 
Access Program.  This project will assist low-income Town meeting members obtain technology 
and internet services necessary to participate in Town Meeting and other public processes.

Thank you for considering this request.
           
Sincerely,

Lloyd W. Gellineau, Ph.D. MS, CDE
Office of Diversity, Inclusion, and Community Relations - Town of Brookline
Director/CDO
617 730-2326
                                                                                

5.A.
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Crown Castle DAS   

Town Hall    333 Washington Street, Brookline, MA 02445-6899    (617) 730-2130    FAX: (617) 730-2442

Town of Brookline
Massachusetts

June 15, 2022

Heather Hamilton, Chair
Select Board 

Re:  Crown Castle Distributed Antenna System (DAS) Application
Modifications to Nine (9) Existing DAS Nodes (5G upgrades)

Dear Chairman Hamilton and Board Members:

On February 23, 2022, the Planning Board held a public meeting on an application by Crown Castle to 
modify nine (9) of its existing DAS nodes within its network system on Town-owned property.  Sec. 
4.09.4.c of the Brookline Zoning By-Law requires design review by the Planning Board, with an 
advisory report to the Select Board. The Planning Board voted to recommend approval of the 
modification to the Select Board.  

Crown Castle is a “neutral host” provider of space on poles for various mobile providers – Verizon, ATT, 
T-Mobile/Sprint. The existing poles and grant of location were approved in 2016. The current proposal 
by Crown Castle is to modify each of the Nodes by adding 5G antennas on the pole below the 
existing canister antenna.  In addition, the applicant also proposes to swap out the existing pole 
mounted radio cabinet on 7 of the 9 Nodes with larger radio cabinets.  Three of the poles (4A-18, 
4B-27 and 4A-32) will be swapped out for in-kind replacement poles for structural reasons.  
Neighborhoods where nodes will be located include:  Brookline Village, Aspinwall Hill, Coolidge Corner 
and the Longwood area. Please see the attached plans for exact heights and locations of the poles, 
specifics about equipment to be attached to the poles, and photographic simulations of the poles and 
equipment.  

 
The Planning Board supports this proposal by Crown Castle to modify its existing DAS system and 
provide better wireless cell and data service to Brookline residents and others in the Town, through its 

PLANNING BOARD
Town Hall, 3rd Floor

333 Washington Street
Brookline, MA 02445

(617) 730-2130  Fax (617) 730-2442
TTY (617) 730-2327

Steven A. Heikin,Chair
Mark Zarrillo, Clerk

Andrea Brue
Shelly Chipimo
Linda K. Hamlin

Abigail Hiller
Blair Hines

Mark J. Zarrillo
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provision of 5G quality service. However, from the Planning Board’s perspective, as more carriers co-
locate on the poles and larger equipment boxes are necessary, the license agreements should reflect the 
increased visual pollution that, although necessary, negatively impacts the attractiveness of the Town.

Therefore, the Planning Board supports this proposal, per the letter from Ricardo M. Sousa, Prince 
Lobel, dated January 22, 2022, and the plans by UC/Synergetic, dated October 6, 2021, subject to the 
following conditions:

1. Prior to the issuance of a building permit, the final plans and associated equipment shall be 
reviewed and approved by the Assistant Director of Regulatory Planning.

2. Prior to the issuance of a building permit, the applicant shall submit evidence of the Selectmen’s 
approval of the modification request and an approved revised contract with the Town to the 
Building Commissioner.

Sincerely,

6.A.
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Steve Heikin, Chair
Planning Board

cc:  Ricardo M. Sousa, Prince Lobel
Kara Brewton, Director of Planning and Community Development
Daniel Bennett, Building Commissioner
Paul Campbell, Deputy Building Commissioner
Robert King, Director of Transportation and Engineering
John Bucheit, Town Counsel
Mel Kleckner, Town Administrator                            

Planning/Planning/Telecommunications/ExtenetDAS2015/PBreport

Town Hall    333 Washington Street, Brookline, MA 02445-6899    (617) 730-2130    FAX: (617) 730-2442
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Park and Recreation Commission
(As of 6/21/22)

MEMBERS:
John Bain, Chair………………...….Term expires 2022 

Nancy O’Connor, Vice Chair……Term expires 2023

Clara Batchelor……………………..Term expires 2023

John Pan……………….….…...Term expires 2024 

Theresa Mooney……………..........…..Term expires 2023 

Antonia Bellalta………..…………..Term expires 2024  

Wendy Sheridan..……………..…..Term expires 2022 

Jason Ribatt applies for appointment 5.31.22
Wendy Sheridan Ames applies for reappointment 6.21.22
James Carroll applies for appointment 6.21.22
Carol Hillman applies for appointment 6.21.22
Marilyn Tressel applies for appointment 6.21.22
Andrew Fischer applies for appointment 6.21.22
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Online Form Submittal: Board/Commission Application Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Fri 6/17/2022 3:34 PM
To: Devon Fields <dfields@brooklinema.gov>;Ben Vivante <bvivante@brooklinema.gov>

Board/Commission Application Form

Please use this form to apply for one of the open Board/Commission positions . We
welcome your application and will re pond to you quickly

Name LAUREN BERNARD

Address

Application for specific
Board/Commission?

Parks & Recreation

What type of experience can
you offer thi
Board/Commission?

Extensive experience in developing recreation
activitie /program , budget building, marketing and
communications

What type of issue would
you like to see this
Board/Commission
address?

Subsidized recreation activities for low income children (WA 26
co-petitioner);

Are you involved in any
other Town activities?

Brookline Town Meeting Member, Pct. 8 & 17 (elected to Pct. 8
in 2013, re-elected 2016, 2019 / 2022–Pct 17). Member, PSB
Parent Advisory Panel 2 (Student Social & Emotional Wellness)
& PSB Task Force on Remote Learning. Member, Waldo-
Durgin Design Advisory Team (at present); Member, Babcock
Street Parking Lot Study Committee Member (at present),
Coolidge Corner Theater Design Advisory Team Member,
Coolidge Corner Study Committee.

Do you have time
constraints that would limit
your ability to attend one to
two meeting  a month?

I work full time during the chool year and need to on ite at the
Ruffin Ridley school from 1:30pm to 5:30pm, Mon-Fri

IF RELEVANT, YOU CAN
ATTACH OTHER
MATERIALS (RESUME,
NEWSPAPER, MAGAZINE,
OR JOURNAL ARTICLE,
ETC.)

LSB RESUME JUNE 2022 pdf
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Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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 L A U R E N  S .  B E R N A R D  
 

  

 
 NON-PROFIT EXECUTIVE EXPERIENCE   

DASEP (Daily After School Enrichment Program at the Florida Ruffin Ridley Elementary School), Brookline, MA. 
 Executive Director          July 2015-present. 
 Program Coordinator         January-June 2015. 
 • Operate Brookline’s largest after school program, serving nearly 325 students with a staff of 30+ instructors and coordinators. 
 • Design and implement curriculum of 60+ enrichment classes per year in conjunction with instructors and families. 
 • Identify and meet with at-risk and lower income families to develop personalized programs with generous tuition assistance. 
 • Craft budget, set pricing, and make major investment and expenditure decisions in conjunction with DASEP’s Board of Directors. 
 • Transformed organization from a part-time program into a comprehensive, high quality, after school solution for working families. 

COOLIDGE GREEN CONDOMINIUM TRUST, Brookline, MA. 
Presiding Trustee, Board of Trustees        2002-present. 
• Preside over five-member Board of Trustees and successfully manage $145,000 operating budget and $65,000 reserve fund. 
• Oversee operation of 23-unit condominium association, including supervision of property manager and all fiduciary responsibilities. 
• Led association from debt-ridden insolvency into a robust, efficient and transparent organization, operating at or under budget. 
• Successfully raised funds for and completed several capital improvements, with overwhelming unit-owner support. 

SALES & MARKETING EXPERIENCE  
CHEESE & WINE BY DESIGN, Brookline, MA. 

 Owner & Consultant          2005-2015. 
• Developed and ran cheese and wine tasting events in peoples’ homes and businesses.  
• Provided business and product consulting to new or struggling independent specialty food and wine retailers. 

 CHEESEWORKS, INC., Ringwood, NJ. 
 Sales & Marketing Manager for New England       2006-2010. 

• Developed, grew, and managed over 100 retail, wholesale, and foodservice accounts throughout New England, with over $6 million 
in total sales across all specialty-food categories. 

 • Managed all aspects of Cheeseworks’ participation in local and regional trade shows, including marketing and public/media relations. 

 CRYSTAL FOOD IMPORT CORPORATION, Lynn, MA. 
 Major Account Representative & Marketing Coordinator      2003-2006. 
 • Developed and operated national sales and marketing program to Wild Oats Market for 60+ stores nationwide. 

• Coordinated all company event-planning, including Crystal’s participation in three NASFT Fancy Food Shows. 
   
EDUCATION   
 MA, History, RICE UNIVERSITY, Houston, TX.       
 MIA, International Media & Communications, School of Int’l & Public Affairs, COLUMBIA UNIVERSITY, New York, NY.  
 BA, cum laude, Political Science & French, TULANE UNIVERSITY, New Orleans, LA. 

BROOKLINE COMMUNITY SERVICE  
•   Brookline Town Meeting Member, Pct. 8 & 17 (elected to Pct. 8 in 2013, re-elected 2016, 2019 / 2022–Pct 17). 
• Member, PSB Parent Advisory Panel 2 (Student Social & Emotional Wellness) & PSB Task Force on Remote Learning. 
• Member, Waldo-Durgin Design Advisory Team (at present). 
• Member, Babcock Street Parking Lot Study Committee (at present). 
• Member, Coolidge Corner Theater Design Advisory Team.  
• Member, Coolidge Corner Study Committee. 
• Founding Officer and Co-President, Brookline Parents Organization (2015-present). 

S U M M A R Y  O F  Q U A L I F I C A T I O N S  
• Experienced tri-ligual executive administrator with deep commitment to equitable education and enrichment for children. 
• Resourceful “out-of-the-box” thinker with outstanding problem-solving skills. 
• Exceptional written, oral, and interpersonal communicator who thrives on working with a wide variety of people. 
• Successful project manager: highly organized and detail-oriented, capable of managing several projects simultaneously.  
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Wed 5/4/2022 3:52 PM
To: Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 5/4/2022

Name Wendy Sheridan Ames

Email: @gmail.com

Street Address

Zip 02445

Preferred Phone # 6

Committee you are a
member of?

Park & Recreation Commission

List of accomplishments in
the last 3 years.

First time Town Meeting Member - elected to a 3 year term on
May 3, 2022.  
Member of the following Park and Recreation Commission sub-
committees:  
Recreation Court and Field Policy Review Subcommittee 
US Open Community Partnership Committee and Youth
Engagement Sub-Committee 
Robinson Park Design Review Committee 
Cypress Design Review Committee 
Downes Field Design Review Committee 
Ice Rink Task Force, Chair 
Preliminary Skating Rink Feasibility Study Committee 
Tennis Vendor RFP interview group 
*Additional work for various studies, meetings, etc.

Future Goals If I have the honor of being re-appointed to the Park and
Recreation Commission I will continue to advocate for our
community members. I am passionate about community
building and care deeply about the physical and mental health
of Brookline residents and I know that access to parks, open
space and recreation plays a significant role. In particular, I feel
we must: 
-better plan for and invest in our parks, open spaces and aging
recreational facilities 
-increase access to and funding of quality out-of-school time
activities for students and recreational programs for all ages,
including seniors 
-support equity and excellence in our recreation department by
increasing programming opportunities that are innovative, well
executed and open to all people of all ages and abilities. 
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-I hope to help update the memorandum of understanding btwn
the recreation department and the school department so our
community better communicates and works with one another. 
-I hope to help foster relationships with area schools,
universities and colleges to help off set our problematic lack of
field space and indoor recreation facilities in Brookline. 
-Advocate for the need to diversify the composition of
Brookline’s elected and appointed boards and commissions to
better reflect our community. 
-Improve our land use planning process and approach to
zoning and development as it relates to parks, open space and
recreational facilities. 

Interests: 
Coaching lacrosse, gardening, tennis, thrifting/upcycling, giving
back to our #community. Supporting my husband, Andrew, and
my three kids Henry age 16 at BHS, Grady age 14 @ BHS and
Francie 11 @ Lincoln School.

Questions? Please contact the Select Board at selectboard@brooklinema.gov, 617-
730-2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Online Form Submittal: Board/Commission Application Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Tue 5/31/2022 5:39 AM
To: Devon Fields <dfields@brooklinema.gov>;Ben Vivante <bvivante@brooklinema.gov>

Board/Commission Application Form

Please use this form to apply for one of the open Board/Commission positions . We
welcome your application and will respond to you quickly.

Name Jim Carroll

Address

6

Work Phone Field not completed.

Email @gmail.com

Application for specific
Board/Commission?

Parks and Recreation

What type of experience can
you offer this
Board/Commission?

Past experience as Commissioner 2005 - 2021

What type of issue would
you like to see this
Board/Commission
address?

Maintain current facilities and programs at the highest levels
and look to provide expanded opportunities for all residents.

Are you involved in any
other Town activities?

No

Do you have time
constraints that would limit
your ability to attend one to
two meetings a month?

No

IF RELEVANT, YOU CAN
ATTACH OTHER
MATERIALS (RESUME,
NEWSPAPER, MAGAZINE,
OR JOURNAL ARTICLE,
ETC.)

James K Carroll - Resume.docx

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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JAMES K CARROLL 
Email j @gmail.com  

Education: BS Education – U MASS Amherst 1972‐1976 
 
Personal:  

 Town of Brookline Parks and Recreation Commissioner 2005 – 2021 
St. Ignatius Church, Newton,  

 Spiritual Life Commissioner 2011 – Present 

 Outreach Shattuck Shelter Coordinator – 1986 – 2011 

 Outreach St. Anne’s Parish, Kingston, Jamaica 2005 – 2011 – Coordinator of Park Construction in 
N. Kingston 

 
Work: 
Town of Brookline Math Teacher 7th & 8th Grade – 1977 – 1980 
President CSR Corporation, Residential and Commercial Construction 1980 ‐ 2000 
Vice‐President Nationwide Millwork 1985 – 2000 
President Millennium Construction, Residential and Commercial 2000‐ 2004 
Project Executive Hour Construction 2004 – 2005 
Project Manager Cafco Construction 2005‐ 2008 
Project Executive Suffolk Hospitality Division 2008 – 2008 
Project Executive Integrated Construction 2008 – 2012 
Project Manager Ajax Consulting Services 2013‐ 2020 
Project Manager / Site Supervisor Now Communities, Concord MA 
Project Manager Ajax Consulting Services 2022 ‐ present 
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POINTED EXPERIENCE 

JAN. 2013 – PRESENT 
OWNER’S PROJECT MANAGER 
AJAX CONSULTING SERVCES, LLC  
RESPONSIBILITIES:  
Create RFP for: 

 Designers and Architects 

 Engineers 

 Purchasing Agents 

 General Contractors 

 FF&E Warehouse, Delivery and Installation 

 Tel/Data/AV 

Implementation 

 Award Contracts 

 Create Schedules 

 Provide Pre‐construction with Owners, Brand, Hotel Management and all 

vendors/contractors 

Project Management 

 Responsible for weekly meetings with Ownership, Hotel Team, Architects, Designer, 

Purchasing Agent and General Contractors 

 Manage Schedules 

 Manage Quality Control and Punch Lists 

 Project Closeout 

LAST 4 YEARS’ PROJECTS 

Revere Hotel:  2016 – 2017 ‐ $ 25,000,000.00 

 24 Stories 

 356 Guest Rooms 

 Scope 

o Renovate Lobby 

 Relocate Tel/Data Room while in operation 

 Relocate Fire Alarm to new FACP Room while in operation 

o Renovate Guestrooms 

 Finishes and FFE 

o Convert Theater Style Meeting Space to Silver Ballroom – Porte Cochere Level 

 Remove risers 

 Install new level floor 

 Abatement 

o Refresh Liberty Ballroom 

o Renovate Master Ballrooms – Mezzanine Level 

o Refresh Liberty Ballroom – 6th Floor 

o Pool Level Renovation 6.5 Floor 

 Demo existing connector corridors from the elevators to the exterior 

pool building 

 Construct new connector and bathrooms 

 Renovate Terraces 

o Convert Emerald Lounge to Full‐Service Restaurant – mezzanine level 

7.B.
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o Replace Sprinkler Standpipes in the Guest Tower – 2 stairwell risers 

o Upgrade Fire Alarm System in all areas not connected to the construction 

projects. 

o Elevator Modernization to Guest Towers, Freight Elevators, Kitchen Service 

Elevator 

o Full Roof Replacement 

 
Westin Hotel at Copley Place 2017 ‐2018 ‐ $ 30,000,000.00 

 Scope – 36 Stories, 804 Guestrooms 

o Renovate Guestrooms & Corridors 

 Finishes & FF&E 

 Tub to Shower Conversions 

o Guest Elevator Interior Refresh – 7 cars 

o Convert vacant space to Barry’s Boot Camp 

 
W Hotel Boston 2018 2019 ‐ $ 15,000.000.00 

 15 Stories 

 240 Guestrooms 

o Renovate Guestrooms and Corridors 

 
Washington DC 2019 – 2020 ‐ $ 35,000,000.00 combined 

 Four Seasons Hotel 

o Renovate 50 SF Ballroom and Meeting Rooms 

o Renovate all Superior Suites 

o Repair Damage caused by Kitchen Fire 

 Mason and Rook Hotel converted Viceroy Hotel 

o Scope 10 Stories plus Roof Top Swimming Pool 

 Renovate Lobby 

 Construct Grab and Go Café adjacent to the Lobby 

 Renovate Restaurant 

 Renovate Meeting Rooms 

 Renovate exterior Terrace with motorized Louver System 

 Renovate 180 Guest Rooms 

 Donovan Hotel Converted to Zena 

o Scope 14 Stories with Roof Top Swimming Pool Deck, 191 Guestrooms 

o Update all In‐Room Entertainment Systems, Security System, Hotel Management 

Systems, Audio Visual. 

o Replace RFID System with Salto Integrated Locks 

o Renovate Lobby 

 New layout with new finishes, registration desk, bathrooms, full‐

service bar and renovated kitchen. 

 Guestrooms & Corridors  

 Finishes, FF&E 

 Fitness Center 

 New location, equipment 

 Meeting Rooms 

 Moved from 2nd floor to 14th Floor 
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 Pool Deck 

 New Bar 

 New Full‐service cooking pantry 

 New Bathrooms 

 New finishes on pool deck 

 Motorized Louver system 

 
 
 
References: 
 
Mr. Karel Steiner, Principal Ajax Consulting Services 

 
Mr. John Bain, Chairman Brookline Parks and Recreation Commissioner 
(
 
Fr. Robert VerEecke, Director of Spiritual Retreat, Eastern Point, Gloucester, MA. 
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Online Form Submittal: Board/Commission Application Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Sat 6/11/2022 5:22 PM
To: Devon Fields <dfields@brooklinema.gov>;Ben Vivante <bvivante@brooklinema.gov>

Board/Commission Application Form

Please use this form to apply for one of the open Board/Commission positions . We
welcome your application and will respond to you quickly.

Name Marilyn Tressel

Address

617

Work Phone 617-

gmail.com

Application for specific
Board/Commission?

Parks and Recreation

What type of experience can
you offer this
Board/Commission?

I am a businesswoman (banker) by profession who is skilled at
organizing, managing and running projects and the people
involved with them. I am also familiar with and have a deep
interest in the Brookline recreation facilities

What type of issue would
you like to see this
Board/Commission
address?

The needs of the Brookline community as it is they whom the
Board/Commissions should serve.

Are you involved in any
other Town activities?

Not currently.

Do you have time
constraints that would limit
your ability to attend one to
two meetings a month?

I should not.

IF RELEVANT, YOU CAN
ATTACH OTHER
MATERIALS (RESUME,
NEWSPAPER, MAGAZINE,
OR JOURNAL ARTICLE,
ETC.)

Marilyn Tressel 2021.doc

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on links or open attachments unless you recognize the sender and know the content is safe.

7.B.

Page: 99

https://protect-us.mimecast.com/s/9TNNCBBR6psJnKZofN_yPq?domain=brooklinema.gov
https://protect-us.mimecast.com/s/NNC-CDkJ8rurxA6PcZnslX?domain=brooklinema.gov
https://protect-us.mimecast.com/s/iXnuCER6xvcoqxAPSZNJid?domain=brooklinema.gov


6/15/22, 9:16 AM Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/AAMkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAuAAAAAAAtFjiraknAQYojrRLA9%2FH… 2/2

7.B.

Page: 100



 

 

MARILYN TRESSEL 

 Brookline, MA 02446       Cell: 6 e-mail: pa com 
 
SUMMARY 
A senior professional with a diverse background in Banking, Economic Development, Marketing, Finance, and Government.  
Proven success in: credit/compliance/risk control, relationship management and business development, consultative 
leadership, program/project management, and strategic planning.  
 
 Credit/Compliance/Risk Control - Accomplished at evaluating proposed business, structuring transactions, and 

tightening deals to protect and improve asset quality, with proven success in identifying and working out troubled credits 
to full recovery.  Managed compliance and risk assessment/control at three Boston-based banks. 

 Business Development & Relationship Management – Experienced at developing and managing a wide variety of 
business relationships, including building account strategies, resolving problems, and timely delivery of services. 

 Consultative Leadership - Demonstrated capacity to implement effective change in organizations by assessing core 
strengths and weaknesses, creating strategic plans, and building effective teams to execute plans.  Served as financial and 
strategic consultant to clients of varying size and various businesses.  Developed career paths for credit analysts in order 
to build a successful bench of future lenders. 

 Program/Project Management - Proven ability to manage programs and complex projects to successful completion, 
blending big picture thinking with a flair for detail to achieve timely, meaningful results within budget. 

 Strategic Planning - Skilled at analyzing market indicators, and individual customer needs, by identifying profitable 
new business opportunities; assembling the necessary products / services; and orchestrating delivery. 
 

EXPERIENCE 
BOSTON PRIVATE BANK & TRUST, Boston, MA 2010-Present 
        Senior Vice President/Senior Credit Officer 
 Senior Credit Officer responsible for general oversight of the credit administration function including training and 

development of credit analyst team and loan underwriting, for development of commercial credit policies and 
compliance, and for assisting in the management and reporting of the Bank’s problem loans.  Voting member and 
back-up chair of Management Loan (credit) Committee and a voting member of the Bank’s Investment Committee.   . 
 Known for working collaboratively with Commercial Lenders in order to achieve effective result for clients and 

for building the Bank’s Commercial Lending bench from a strong pool of credit analysts 
 Approve the majority of C&I, CRE and Specialty Banking loans up to $5 million. 
 Merged three Banks’ Loan Policy into one functioning document and annually update policy to enhance and 

improve effectiveness.  
 Develop and manage a highly functioning team of credit analyst who underwrite C&I, CRE, Specialty Banking 

and Private Banking loans, many of whom move on to lending positions or key positions within the Bank. 
 Approve all risk rating changes for commercial loans. 
 Designed process to improve policy compliance tracking. 
 Manage past due loan oversight. 
 Identify problem loans and partner with Bank workout team to develop strategies to enhance Bank’s position. 
 Respond to credit-related issues identified in recent exam by external auditors and Federal Bank examiners. 

 
         
FIRST TRADE UNION BANK, Boston, MA                                                                                                               2010            

Vice President/ Loan Review 
        Loan Review Officer responsible for managing loan review function to assess asset quality and assure compliance with  
        commercial credit policies and for assisting in the management of the Bank’s problem loans; a non-voting                  
        member of credit committee. 

 Drafted policy, procedures and documentation for loan review function; managed team to extensively review loan 
CRE and C&I loan portfolio, reviewing 111 loans representing approximately 70% of total portfolio, providing 
management with credit policy and loan strategy recommendations based on findings. 

 Drafted changes to credit policy to enhance and improve effectiveness and reviewed entire credit process, 
analyzed process flow, identified gaps and changes to make process more efficient and effective. 

 Approve all risk rating changes for commercial loans. 
 Designed process to improve policy compliance tracking. 
 Recommend loan and workout strategies to enhance Bank’s position. 
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 Responded to the OTS’ credit-related issues identified in recent exam. 
 Developed new credit documents to streamline loan modification approval process and risk rating changes 
 

TD BANKNORTH, Boston, MA                                                                                                                    2001-2009 
       Vice President / Commercial Lending 

Relationship officer responsible for loan origination, credit and asset quality, compliance, and relationship and 
risk management of $40 MM portfolio consisting of small, middle market and not-for-profit accounts. 
 Effectively managed 32 active lending and 190 depository accounts, analyzing financial capacity of clients, 

developing strong relationships by anticipating needs, servicing customers on a timely basis and business 
consultation resulting in fully compliant, performing loan portfolio with no problem loans. 

 Added between $10 -- $15MM in new loan commitments annually and increased deposits 30-40% annually 
by identifying new clients’ and existing customers’ needs, as well as working closely with branch network. 

 Orchestrated between 65-110 cross-sell opportunities for cash management, insurance, merchant credit card, 
leasing, and asset management products annually and helped branch net work to expand its sales.  

 Received Bank President’s Annual  Sales award and Cross-Sell award. 
 Trained branch personnel to better identify and screen credit needs of prospects. 
 Actively developed CRA opportunities throughout region in line with federal banking policies. 

 
USTRUST, Boston, MA (now Citizens Bank) 1998 - 2000 
       Vice President / Commercial Lending 

Relationship officer responsible for loan origination, credit and asset quality, compliance, and relationship and 
risk management of $14 MM portfolio consisting small, middle market and not-for-profit accounts. 
 Effectively managed 38 active lending and 137 depository accounts, developing strong relationships by 

anticipating needs, servicing customers on a timely basis and business consultation. 
 Added $10.2 MM in new loan commitments, including CRA, and obtained major $4 MM deposit account 

through successful negotiation of changes to bank policy in compliance with banking laws and regulations. 
 Orchestrated cross-sell opportunities for cash management, private client, merchant credit card, leasing, and 

asset management products.  
 
BROOKLINE BANK, Brookline, MA  1996 - 1998 
       Vice President / Credit Review Officer 

Directed all risk assessment, regulatory reporting, portfolio credit reviews, due diligence, evaluation of overall 
loan quality and compliance with banking regulations. Initiated portfolio migration analysis and established new 
credit procedures to monitor risk trends procedures for internal credit reviews and ensure regulatory compliance. 

  
ABN AMRO, N.V., Boston, MA  1992 - 1995 
      Vice President / Senior Credit Officer 

 Established new credit policies and procedures to enhance asset quality, improve credit administration, and 
ensure regulatory compliance of $2 BN portfolio. 

 Improved the internal credit approval rate from 60% to 96% and cited by name in two Federal Reserve 
audits for “significant improvements in the bank’s credit administration.” 

 Worked out three troubled credits, reducing the bank’s exposure by $74 MM and organized a defensive 
strategy to prevent a “cram-down” of loan covenants by NY agent bank that would increase bank risk.  

 Streamlined credit analysis and approval process, saving 36 professional hours per week. 
 Managed, trained, and developed a group of junior credit and account officers, enhancing their ability to 

evaluate risk and identify appropriate market opportunities. 
 
BANK OF NEW ENGLAND / RECOLL MANAGEMENT, Boston, MA  (now Bank of America) 1987 - 1992 
Vice President /Manager Special Assets Committee Review (RECOLL Management) 1991 - 1992 

Managed team to analyze, review, and approve collection strategies for more than $5 BN in troubled loans. 
 Organized procedures “from scratch” for analyzing credit/workout/collection strategies, communicating 

critical issues to Credit Committee, and ensuring compliance with committee decisions and directives. 
 Significantly improved FDIC approval rate for loan collection strategies; played a key role in collecting 

more than 750 loans in less than two years, amounting to approximately $3 BN. 
Assistant Vice President, Loan Review (Bank of New England) 1989 - 1991 
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Credit administration of middle market, communications, and project finance portfolios, including problem 
loans, with total asset of over $2 BN. 
 Identified unacceptable levels of risk in a $2BN Communications portfolio and transferred significant 

numbers of loans to workout.  Established credibility with Federal examiners. Led portfolio review teams. 
Banking Officer, High Technology (Bank of New England)  1987 - 1989 
 Successfully redeveloped the high tech market in New Hampshire, increasing the bank’s visibility and 

generating 11 new customer relationships representing more than $7.5 MM. 
 Managed workout of several troubled medium-sized loans to improve portfolio quality. 

 
BANKBOSTON, Boston, MA  (now Bank of America) 1982 - 1987 

Loan Officer, Large Corporate Banking 1985 - 1987 
Developed and implemented marketing plan targeting Fortune 500 firms, leveraging bank’s global capabilities to 
increase existing customer base by $18 MM and capture 5 major accounts representing $63 MM in new business. 
International Officer, U.S Trade Services 1983 - 1985 
Created and led a new marketing program for the bank’s international trade products, producing 15 new 
customers and a 20% increase in business from the mid-west region in two years.   Designed and conducted 
numerous internal and customer training programs on international trade products and capabilities. 
Loan Officer Development Program  1982 - 1983 

 
ADDITIONAL EMPLOYMENT 
NERVEWIRE, Inc., Newton, MA Financial Strategist in a leading management consulting firm, principally servicing 
Fortune 200 clients. 
SUFFOLK UNIVERSITY, Boston, MA, Associate Director of Graduate Finance Programs / Adjunct Professor of Finance 
ENERGY AND ENVIRONMENTAL ANALYSIS; Arlington, VA; Consulting Project Manager 
U.S. ENVIRONMENTAL PROTECTION AGENCY; Washington, D.C.; Environmental Specialist 
U.S. HOUSE OF REPRESENTATIVES, Washington, D.C.; Legislative Assistant  
 
VOLUNTEER/BOARD WORK 
Center for Women & Enterprise – Vice Chair of Committee that certifies women-owned business for Woman’s Business 
Enterprise National Counse; 1999 - present 
Boston Graduate School of Psychoanalysis – Finance advisor; 2012 – present 
 
EDUCATION 
Boston University Graduate School of Management, Boston, MA, M.B.A., Finance and Marketing 
American University, Washington, D.C,  M.A., Economic Development & Environmental Management 
Georgetown University, Washington, D.C, B.S., Foreign Service 
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6/15/22, 9:42 AM Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/AAMkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAuAAAAAAAtFjiraknAQYojrRLA9%2FH… 1/1

Online Form Submittal: Board/Commission Application Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Sat 6/11/2022 11:01 AM
To: Devon Fields <dfields@brooklinema.gov>;Ben Vivante <bvivante@brooklinema.gov>

Board/Commission Application Form

Please use this form to apply for one of the open Board/Commission positions . We
welcome your application and will respond to you quickly.

Name Carol Hillman

Address

Home Phone 617-5

Work Phone 617-5

Email @gmail.com

Application for specific
Board/Commission?

Parks & Recreation

What type of experience can
you offer this
Board/Commission?

Marketing and Public relations executive; experience with golf
course renovation in Vermont

What type of issue would
you like to see this
Board/Commission
address?

Access to P&R for underprivileged

Are you involved in any
other Town activities?

Town Meeting Member Pct. 1; golf course subcommittee

Do you have time
constraints that would limit
your ability to attend one to
two meetings a month?

Only during the summer when I commute between Brookline
and Vermont

IF RELEVANT, YOU CAN
ATTACH OTHER
MATERIALS (RESUME,
NEWSPAPER, MAGAZINE,
OR JOURNAL ARTICLE,
ETC.)

Field not completed.

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Transfer Lodging House 

Owner: Winslow House LLC 

Location: 44 Winslow Road Brookline, Ma 02446 

Application Details: 

Question of a report to approve the application for transfer of 
Lodging House license from Alice Dentremont to Enis 
Shehu at 44 Winslow Road. 

Reports: 

Health Department (Approved) 

Police Department (Approved) 
Fire Department (Approved) 
Building Department (Pending) 
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OFFICE OF THE SELECT BOARD 

 

MEMORANDUM 

 

 

TO:  Melvin Kleckner, Town Administrator 

 

FROM: Melissa Goff, Deputy Town Administrator 

 

RE:  2022 ATM follow-up Action  

 

DATE:  6/16/22   

________________________________________________________________________ 

 

The Table below summarizes the outcome of the 2022 Annual Town Meeting. Articles 

that require further action by either establishment/work of a committee or a resolved 

clause compelling a Select Board response are noted in the “action required” column 

below. 

 

 
   

ARTICLE

NUMBER Topic TOWN MEETING VOTE SB ACTION REQUIRED

1 Wood and Bark Favorable Action Annual appointment voted in June

2 Collective Bargaining Favorable Action N/A

3 Comp Balance Favorable Action N/A

4 Spec. Approp. Close-Out Report No Action N/A

5 Unpaid Bills No Action N/A

6 PT Exempt Favorable Action N/A

7 Easement Brington Road. Favorable Action Execute agreements as recommended by Town Counsel

8 Budget Favorable Action Need to balance at Special Town Meeting

9 Living Wage Favorable Action N/A

10 Comp Plan Funding Favorable Action N/A

11 Retiree COLA Increase (Ret Bd) Favorable Action N/A

12 CDICR Complaint Referred to CDICR N/A

13 CDICR Fee schedule Referred to CDICR N/A

14 Special Permit Conditions Favorable Action N/A

15 Boylston St East No motion N/A

16 Non Res Space Favorable Action N/A

17 EV Charging Favorable Action N/A

18 Bike Parking Favorable Action N/A

19 Reso Vision Zero Committee No motion N/A

20 Reso Ped lighting No motion N/A

21 Community Aggregation No motion N/A

22 PFAS Referred to Moderator Cmt. N/A

23 Reso Artificial Turf Favorable Action Appoint before 6/30, charge completion before 11/4

24 Ban Artificial Turf Referred to Task Force under 23 Same as above

25 Single-Use Plastic Favorable Action If additional products added SB must hold a hearing

26 Park and Rec Commission Referred to P&R Commission N/A

27 Leaf Blowers No Action N/A

28 HR Voting for 16 &17 No Action N/A

29 HR Voting Legal Residents. Favorable Action File home rule petition

30 Reso Kent Station St Favorable Action N/A

31 Reso Big Tech Favorable Action N/A

32 Reso Cuba Favorable Action N/A

33 TM Handbook. No motion N/A

34 Reso TM deliberations Favorable Action N/A

35 Reso TMM Listserv Favorable Action N/A
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ATTACHMENT A 

FY23 ANNUAL RE-APPOINTMENTS 

DEPARTMENT HEADS 

Planning and Community Development Director  

(ACTING) Director of Finance 

Chief Information Officer 
Public Health and Human Services Director 

Commissioner of Public Works

KARA BREWTON 

JUSTIN CASANOVA-DAVIS 

FENG YANG
SIGALLE REISS 

ERIN CHUTE GALLENTINE

14.A.

Page: 447



FY22 FY23

Rec. FY22 Salary Rec. FY22 Salary

Position Name Grade-Step 7/1/2021 Grade-Step 7/1/2022

Town Administrator Melvin A. Kleckner D11-12 $218,342 D11-12 $224,893

Chief of Police Ashley Gonzalez D9-10 $169,170 D9-11 $176,859

(4) Chief of Fire John Sullivan D9-12 $174,283 D9-12 $179,512

Commissioner of Public Works Erin Chute Gallentine D9-4 $154,713 D9-5 $161,745

(Acting) Director of Finance/Treasurer Justin Casonova Davis D8-1 $138,276 D8-2 $144,560

Town Counsel Joseph Callanan D8-4 $144,592 D8-5 $151,164

Deputy Town Administrator Melissa Goff D8-11 $160,475 D8-12 $167,768

Chief Information Officer Feng Yang D8-5 $146,761 D8-6 $153,431

Chief of Operations - Fire Colin O'Connell D7+ $158,103 D7+ $162,846

Superintendent of Police Mark Morgan D7+ $158,103 D7+ $162,846

Director of Planning & Community Development Kara Brewton D7-1 $128,033 D7-2 $133,852

Building Commissioner Daniel Bennett D7-12 $150,816 D7-12 $155,341

Town Librarian Vacant D6-10 $135,548 D6-11 $141,709

Director of Public Health & Human Services Sigalle Riess D6-6 $127,711 D6-7 $133,516

Director of Engineering/Transportation Robert King D7-8 $142,097 D7-9 $148,555

Human Resources Director Ann Braga D6-9 $133,545 D6-10 $139,614

Director of Water and Sewer James Hersey D6-2 $120,327 D6-3 $125,796

Director of Recreation Leigh Jackson D6-4 $123,964 D6-5 $129,598

Comptroller Michael DiPietro D5-12 $129,301 D5-12 $133,180

(5) Director of Highway/Sanitation Kevin Johnson D6-10 $135,548 D6-11 $141,709

Director of Parks and Open Space Alexandra Vecchio D6-1 $118,549 D6-2 $123,937

Chief Procurement Officer David Geanakakis D5-12 $129,301 D5-12 $133,180

Chief Assessor Rachid Belhocine D5-8 $121,825 D5-9 $127,362

Associate Town Counsel John Buchheit D5-12 $129,301 D5-12 $133,180

(1) Town Clerk Benjamin Kaufman D4-1 $100,704 D4-2 $105,281

Director Diversity, Inclusion & Comm. Rel. /CDO Lloyd Gellineau D4-9 $113,443 D4-10 $118,599

(2,3) Building Project Administrator Tony Guigli T15-8 $128,704 T15-8 $132,565

(3) Director of Public Buildings Charles Simmons T15-8 $128,704 T15-8 $132,565

Director of Council on Aging Ruthann Dobek D4-12 $118,625 D4-12 $122,183

(1) Does not include $3,500 in additional stipend(s) for Board of  Appeals and Board of Registrars duties.

(2) Does not include additional stipend for MSBA Owner's Project Manager duties.

(3) Current incumbents grandfathered with Department Head benefits.

(4) Does not include $7,500 in additional stipend(s) for Emergency Management duties.

(5) Does not include stipend $7,500 for additional DPW duties.

ATTACHMENT B

FY23 RECOMMENDED STEP/SALARY ADJUSTMENTS

FOR DEPARTMENT HEADS/ADMINISTRATORS BASED UPON

IMPLEMENTATION OF CLASSIFICATION AND SALARY PLANS

Copy of 23SALARY.xlsx 6/17/2022 23

14.A.

Page: 448



ATTACHMENT C

7/1/2021 FY23 DEPARTMENT HEAD SALARY SCHEDULE 
Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12

1 $77,930 $79,099 $80,286 $81,490 $82,713 $83,953 $85,213 $86,491 $87,788 $89,105 $90,442 $91,798

2 $85,724 $87,009 $88,315 $89,639 $90,984 $92,349 $93,734 $95,140 $96,567 $98,015 $99,486 $100,978

3 $94,296 $95,710 $97,146 $98,603 $100,082 $101,583 $103,107 $104,654 $106,224 $107,817 $109,434 $111,076

4 $103,725 $105,281 $106,861 $108,463 $110,090 $111,742 $113,418 $115,119 $116,846 $118,599 $120,378 $122,183

5 $113,061 $114,757 $116,478 $118,225 $119,999 $121,799 $123,626 $125,480 $127,362 $129,273 $131,212 $133,180

6 $122,106 $123,937 $125,796 $127,683 $129,598 $131,542 $133,516 $135,518 $137,551 $139,614 $141,709 $143,834

7 $131,874 $133,852 $135,860 $137,898 $139,966 $142,066 $144,197 $146,360 $148,555 $150,783 $153,045 $155,341

8 $142,424 $144,560 $146,729 $148,930 $151,164 $153,431 $155,733 $158,069 $160,440 $162,846 $165,289 $167,768

9 $152,394 $154,680 $157,000 $159,355 $161,745 $164,171 $166,634 $169,133 $171,670 $174,245 $176,859 $179,512

10 $164,585 $167,054 $169,560 $172,103 $174,685 $177,305 $179,965 $182,664 $185,404 $188,185 $191,008 $193,873

11 $190,919 $193,783 $196,689 $199,640 $202,634 $205,674 $208,759 $211,890 $215,069 $218,295 $221,569 $224,893

Range = 1.14339

Steps = 1.50%

Copy of 23SALARY.xlsx 6/17/2022 FY23 Schedule
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ATTACHMENT D 

FY23 MISCELLANEOUS POSITIONS 

Agent for Burial of Indigent 

Soldiers, Sailors and Marines 

State Aid Agent 

Sealer of Weights and Measures 

Inspector of Petroleum 

Director of Civil Defense 

Keeper of the Lock-Up 

Right to Know Coordinator  

Agent for Management of Real Estate 

Animal Control Officer 

Fence Viewer 

Inspector of Animals  

Inspector of Wires 

Local Moth Superintendent of 

Insect Pest Control 

Weigher of Coal 

Measurers of Wood/Bark 

WILLIAM MCGROARTY 

WILLIAM MCGROARTY 

ELMON HENDRICKSON 

JOHN SULLIVAN 

JOHN SULLIVAN 

ASHLEY GONZALEZ 

ANN BRAGA 

CHARLES AWODU 

DAVID CHEUNG 

ERIN GALLENTINE 

ABBIE ATKINS    
DAI NGUYEN            
SAMANTHA MENARD       
MAX CULBERT

 

BRIAN RICHARD 

ERIN GALLENTINE 

WILLIAM MCGROARTY 

ELMON HENDRICKSON  

WILLIAM MCGROARTY 
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TOWN OF BROOKLINE 
OFFICE OF HUMAN RESOURCES 

Drug & Alcohol Testing Protocols for 
Non Union Town Employees 

Overview
A Drug and Alcohol Free workplace is essential to the safe provision of services to the Town of 
Brookline.   (See Drug Free Workplace Statement) This is as important for fellow employees as 
the residents and visitors of Brookline. The provisions of drug and alcohol testing program 
covering non-union employees are set forth below.  
____________________________________________________________________________________________

Part 1 – General Information 
Confidentiality 

Drug and alcohol test results are highly confidential, and should only be shared with those on a need 
to know basis. Even the referral for the tests shall be maintained in confidence. Test results will be 
reported from the lab to HR. HR will maintain the records and notify the designated departmental 
manager. 
____________________________________________________________________________________________ 

Conditions for Testing 

Testing will ONLY be done when the specific criteria that triggers the test is met; even if the employee 
volunteers to be tested. These criteria are detailed in the following sections. 
____________________________________________________________________________________________ 

What Constitutes a Positive Test? 

 Alcohol .04% or greater BAC (Blood Alcohol Concentration) is a positive test 
 .02% to .039% BAC results in immediate removal from driving. A second result of .02% to 

.039% within a 12 month period shall be considered a positive alcohol test. 
Initial test analyte Initial cutoff1 Confirmatory test analyte Confirmation 

cutoff 

Marijuana metabolites THCA)2 50 ng/mL3 THCA 15 ng/mL.

Cocaine metabolite enzoylecgonine) 150 ng/mL3 Benzoylecgonine 100 ng/mL.

Codeine//Morphine 2000 ng/mL Codeine/Morphine 2000 ng/mL.

Hydrocodone/Hydromorphone 300 ng/mL Hydrocodone/Hydromorphone 100 ng/mL.

Oxycodone//Oxymorphone 100 ng/mL Oxycodone/Oxymorphone 100 ng/mL.

6-Acetylmorphine 10 ng/mL 6-Acetylmorphine 10 ng/mL.

Phencyclidine 25 ng/mL Phencyclidine 25 ng/mL.

Amphetamine//Methamphetamine 500 ng/mL Amphetamine/Methamphetamine 250 ng/mL.

MDMA4/MDA5 500 ng/mL MDMA/MDA 250 ng/mL.
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1 For grouped analytes (i.e., two or more analytes that are in the same drug class and have the same initial test cutoff):
Immunoassay: The test must be calibrated with one analyte from the group identified as the target analyte.  The cross-reactivity of the 
immunoassay to the other analyte(s) within the group must be 80 percent or greater; if not, separate immunoassays must be used for the 
analytes within the group.
Alternate technology: Either one analyte or all analytes from the group must be used for calibration, depending on the technology.  At 
least one analyte within the group must have a concentration equal to or greater than the initial test cutoff or, alternatively, the sum of the 
analytes present (i.e., equal to or greater than the laboratory’s validated limit of quantification) must be equal to or greater than the initial 
test cutoff.
 

2An immunoassay must be calibrated with the target analyte, ∆-9-tetrahydrocannabinol-9-carboxylic acid (THCA).

3Alternate technology (THCA and Benzoylecgonine): When using an alternate technology initial test for the specific target analytes of 
THCA and Benzoylecgonine, the laboratory must use the same cutoff for the initial and confirmatory tests (i.e., 15 ng/mL for THCA and 
100ng/mL for Benzoylecgonine).
4Methylenedioxymethamphetamine (MDMA).
5Methylenedioxyamphetamine (MDA).
 
(b) On an initial drug test, you must report a result below the cutoff concentration as negative. If the result is at or above the cutoff 
concentration, you must conduct a confirmation test.
 
(c) On a confirmation drug test, you must report a result below the cutoff concentration as negative and a result at or above the cutoff 
concentration as confirmed positive.
 
(d) You must report quantitative values for morphine or codeine at 15,000 ng/mL or above.
 
[65 FR 79526, Dec. 19, 2000, as amended at 75 FR 49862, August 16, 2010; 77 FR 26473, May 4, 2012; 82 FR 52244, November 13, 
2017]

__________________________________________________________________________________________________ 

Consequences 

Employees who test positive will be subject to discipline, up to and including termination. Discipline 
will be handled in accordance with provisions in the Class and Pay Plan and principles of 
Progressive Discipline. 

Contact Information 
COLLECTION SITES: PhysicianOne, 1210 Boylston St., Chestnut Hill, MA 02467 (617) 308-3215

HUMAN RESOURCES: Leave and Disability Specialist (617) 730-2290 or (617) 308-5505

EMPLOYEE ASSISTANCE PROGRAM (EAP): Mass4You: Employee Assistance Program 1 (855) 780-
5955 Liveandworkwell.com
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TOWN OF BROOKLINE 
OFFICE OF HUMAN RESOURCES 

Drug & Alcohol Testing Protocols for 
Non Union Town Employees 

Part 2 – Reasonable Suspicion Drug & Alcohol Testing
Who is Covered? 

This protocol applies to all non union Town employees.  

What Determines Reasonable Suspicion? 
Reasonable suspicion exists when a supervisor believes that an employee may be under the influence 
of drugs or alcohol based on specific, contemporaneous, articulable observations concerning the 
appearance, behavior, speech, or body odors of the employee. The supervisor must directly observe 
the behavior in question and may not rely on third-party reports of alcohol or drug misuse. 

Factors will be “short-term” in the sense that they focus on what a supervisor sees at the time of the 
referral for a test. No long-term factors, such as absences or abuse of sick leave, may be used for 
reasonable suspicion testing. 

Steps Leading to a Referral: 
1. A supervisor directly observes behavior consistent with drug or alcohol use, using the Observed 

Behavior Form (C). 

2. Whenever possible, the supervisor will confer with another supervisor or manager (or HR Staff). 
3. A departmental representative will call the collection site (or emergency number when collection 

sites are closed). 
4. In private, the supervisor will inform the employee that s/he is going for a reasonable 

suspicion drug & alcohol test. 
5. The supervisor will complete the Non CDL Drug & Alcohol Testing Referral Form(B) , and 

take the employee to the collection site, and home following the collection. 
6. The supervisor will notify HR of the testing referral.

7. As soon as possible, but always within 24 hours, the supervisor will document the incident and 
observations and submit a copy to HR. 
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TOWN OF BROOKLINE 
OFFICE OF HUMAN RESOURCES 

Drug & Alcohol Testing Protocols for 
Non Union Town Employees 

Part 3 – Post-Accident Drug & Alcohol Testing
Who is Covered? 

This protocol applies to all non union Town employees who operate any motor vehicle as a part of 
their responsibilities as Town employees during their work hours.
________________________________________________________________________ 

When is a Test Required? 
A covered employee shall be subject to drug and alcohol testing following a motor vehicle accident 
whenever the individual is the driver of the vehicle and: 

1. The accident involved a fatality; or 
2. Any individual suffered bodily injury that required medical treatment away from the scene and/or the 

employee receives a citation for a traffic violation in connection with the accident; or 
3. Any vehicle involved in the accident must be towed from the scene and/or the employee receives a 

citation for a traffic violation in connection with the accident. 
_______________________________________________________________________________

What Must the Employee Do After an Accident? 

1. ∙ Call your supervisor (or your department head if your supervisor is not available). 
2. ∙ Wait in a safe location at the scene of the accident for your supervisor or a manager to arrive. 

Remain available for testing. A failure to remain available will be treated as a refusal to test (a 
positive test). 

3. ∙ If drug and alcohol testing is required, the supervisor or manager will get you to the collection site; if 
the sites are not open, a technician will be called to the site to collect the required specimens. 

4. ∙ Necessary medical treatment will not be delayed. You may leave the scene to get necessary 
emergency care. But you must call your supervisor and you must remain available for testing. 

5. ∙ Urine collection for drug testing should be completed as soon as possible following the accident, 
but in no case will it occur more than 32 hours after the accident. 

6. ∙ A breath alcohol test should be completed as soon as possible following the accident, but in no case 
will it occur more than 8 hours after the accident. You may not consume any alcohol for 8 hours after an 
accident, or until you have been alcohol tested. 

7. ∙ A law enforcement officer may require a drug and/or alcohol test for law enforcement purposes. The 
law enforcement required tests do not relieve you of your responsibility to be tested under this policy. 
However, you must inform the Town of Brookline if a law enforcement official has you tested. 

________________________________________________________________________ 
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What Must the Supervisor Do After An Accident? 

1. ∙ Upon notice that an employee under their supervision has been involved in a motor vehicle accident in 
which they were the driver, the supervisor (or an assigned manager) must respond to the scene as 
quickly as possible to ensure the well-being of the employee and others involved in the accident. 

2. ∙ The supervisor will notify HR of the accident and receive assistance in completion of the Post Accident 
process. 

3. ∙ The supervisor must then determine if any of the conditions for a Post-Accident Test have been met 
(see above section - When is a Test Required?). 

4. ∙ If a test is required, the supervisor should conduct a Reasonable Suspicion Checklist regarding the 
affected employee’s demeanor, physical appearance and odor.

5. ∙ If a test is required, the supervisor should call the closest designated collection site (see site 
information in Part 1) to inform the site of their pending arrival at the site. 

6. The supervisor should complete the Drug & Alcohol Testing Referral Form (B), and submit it at the 
collection site. 

7. ∙ The supervisor will transport the employee, or arrange for someone else to transport the employee 
to the collection site. That person will remain at the site until the specimens are collected and the 
employee is able to leave. 

8. ∙ If the breath alcohol test is negative, the employee will be returned to the worksite. If the breath 
alcohol test is positive, the employee will be transported to their home, and the department head or 
designated manager will be informed of the result. 
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TOWN OF BROOKLINE 
OFFICE OF HUMAN RESOURCES 
Annual Cancer/Physical Leave Program

 

This program allows all non union Town employees to use one day (7/7.5/8) hours of 
paid time, per calendar year, for various types of cancer screenings or an annual 
physical. This time will not be charged to any accrued leave.  Employees are expected 
to request this use of time in advance of the date of the screening/physical.

The types of screening covered are: Breast, Colon, Prostate, Skin, Thyroid, Oral Cavity, 
Lymph Nodes, Reproductive Organs, and Lungs.  

Attached is a Certification Form that must be completed by your the health care provider 
when administering the screening. Employees must submit the completed form to the 
Human Resources Office for the benefit to be applied.  

The day per year can be broken up into increments, however a form must be 
submitted for each screening. If the Health provider does not have a stamp, as 
indicated on the form, a signed letter, on the health care provider's stationary with the 
date the screening was performed and the type of screening, is acceptable.  

Every employee is encouraged to undergo pre-cancer screenings/annual 
physical. 

 

LET’S ALL STAY HEALTHY !!!!! 
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TOWN OF BROOKLINE 
OFFICE OF HUMAN RESOURCES 
Annual Cancer/Physical Leave Program

CERTIFICATION FORM
 

All non union Town of Brookline employees to use hours of paid time, per calendar year, for various 
types of cancer screenings or an annual physical. This time will not be charged to any accrued leave.  

Here are some samples of screenings covered: Breast, Colon, Prostate, Skin, Thyroid, Oral 
Cavity, Lymph Nodes, and Reproductive Organs.    

 

Physician/Medical Facility  
 

This form is to be completed by the Physician or Health Care Professional/Medical Facility conducting 
the cancer screening or physical. The employee must submit the completed form to the Human 
Resources Office for the Leave time to be applied. 
 

____________________________ has undergone a pre-cancer screening/annual physical at 
our facility. 
        Employee/Patient Name 

 

The screening/physical was administered on:  __________________
                                                           Date 

Physician/Health Care Professional:

 _______________________________   _______________________________ 
       Printed Name                                 Signature 

 

Physician/Health Care Facility Address: ___________________________________ 

____________________________________  Tel: (_____)_____________ 
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       Please place your Physician/Health Care Facility verification/validation stamp here → 

 (If a stamp is not available, a signed Medical document on the facility’s letterhead, which includes 
the date and the type of screening is acceptable)   

Early detection through regular pre-cancer screening or annual physical is the best form of prevention 
for all cancers. It is the policy of the Town of Brookline to promote the good health of its employees. 
Every Town Employee is encouraged to undergo pre-cancer screening/annual physical.
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Police Deputy Superintendents Classifications
EFFECTIVE DATE STEP HOURLY WEEKLY ANNUALIZED

Current 7/1/2021 69.7370    2,789.48           145,610.82              

Proposed 7/1/2022 1 71.8291    2,873.16           149,979.15              

2 72.5474    2,901.89           151,478.94              

3 73.2728    2,930.91           152,993.73              

4 74.0056    2,960.22           154,523.66              

ATTACHMENT E - PROPOSED DEPUTY SUPERINTENDENT  
STEPS (includes 3% COLA)
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Vote 1:  MOVED to reappoint the following department heads for an additional one-year term 
for Fiscal Year 2023, and to appoint miscellaneous positions of the Town in accordance with 
Attachment D.

Erin Chute Gallantine, Commissioner of Public Works 
Justin Casanova-Davis, Acting Finance Director
Feng Yang, Chief Information Officer
Kara Brewton, Director of Planning and Community Development
Sigalle Reiss, Director of Public Health and Human Services

Vote 2:  MOVED to approve a 3.0% increase in salaries and wages effective July 1, 2022 (Fiscal 
Year 2023) for positions on the Department Head pay plan, the Mid-Management 
Professional/Technical pay plan, and for other non-union positions as recommended by the 
Town Administrator as appearing on Attachment C.

Vote 3: MOVED to adopt a step based pay plan for management/non-union Deputy 
Superintendent positions in the Police Department in accordance with Attachment E (rates 
include the 3.0% wage adjustment in FY 2023).

Vote 4: MOVED to approve the implementation of a Drug and Alcohol Testing protocol for 
non-union employees of the Town to be used only for Reasonable Suspicion and Post Accident 
purposes, in accordance with a document entitled Drug and Alcohol Testing Protocols for Non 
Union Town Employees.

Vote 5: Moved to adjust the relevant classification and pay plans for non-union employees of the 
Town as follows;

- Add Juneteenth as a paid holiday
- Permits use of up to one day of paid leave for various cancer screenings in 
accordance with a document entitled Annual Cancer/Physical Leave Program.
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	Agenda
	3.A. - Question of approving the meeting minutes from June 14, 2022.
	3.B. - Question of accepting a grant from the Massachusetts Department of Transportation (MassDOT) for three new Speed Boards in the amount of $16,726.
	3.C. - Question of approving a Temporary Wine and Malt Beverages Non-Sales License to The Larz Anderson Auto Museum for a 50th Wedding Anniversary to be held on June 24, 2022 from 6:00 PM – 11:00 PM at 15 Newton Street. 125 people are expected to attend.
	3.D. - Question of approving a Temporary Wine and Malt Beverages Non-Sales License to The Larz Anderson Auto Museum for a Tented Sangeet to be held on July 2, 2022 from 6:00 PM – 11:00 PM at 15 Newton Street. 125 people are expected to attend.
	5.A. - Question of accepting a grant from the Brookline Community Foundation's Brookline For All Fund for a Town Meeting Access Program in the amount of $2,200.
	6.A. - Question of approving the request from Crown Castle to upgrade nine (9) existing wireless DAS Nodes by adding 5G antennas and upgrading ancillary equipment cabinets at the nodes, including the replacement of 3 nodes for structural reasons, to improve
	7.B. - Park and Recreation Commission
	8.A. - Question of approving the application for an alteration of licensed premises of an All Alcohol License for Painted Burro Brookline LLC d/b/a Burro Bar at
	9.A. - Question of approving the application for a transfer of the Lodging House license from Alice Dentremont to Enis Shehu at 44 Winslow Road.
	10.A. - Question of approving the application for a Common Victualler License for Apollonia Enterprises, LLC. d/b/a Fuel America at 1020 Commonwealth Ave.
	11.A. - Question of approving the application for a Common Victualler License for Cantina Hospitality, LLC. d/b/a Taco Bell at 276 -278A Harvard Street.  Hours of
	12.A. - Question of approving the application of a Common Victualler for Maguro Thai Sushi, Inc. d/b/a Maguro at 1335 Beacon Street.  Hours of operation will be Sunday – Thursday 11:30 AM – 9:30 PM,
	13.A. - Presentation on the 2022 Annual Town Meeting and assignment of follow up action for the Select Board.
	14.A. - Question of making Annual Appointments as recommended by the Town Administrator; of department heads, administrators, other officials and employees and of setting the salaries and wages of all non-union employees effective July 1, 2022.

